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Vendor Registration & Login Screen:

Vendor has to Register on MP e-Procurement Portal i.e. www.mpeproc.gov.in by clicking New User
link as shown in the below Figurel.
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There is no profile creation fees charged from PWD Registered Bidders. Your PWD contractor ID will
be used as eprocurement user ID

Other users shall register themselves by clicking on ‘Profile Creation’.
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Once Registered vendor will get User ID & Password, Enter the User ID and
Password in the Home page and then select Activity "Auction” as shown in
Figure 3.
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PKI Based Security

& To use PKI Security, please install proper JRE by clicking Here.

When clicked on "SELECT THE CERTIFICATE" if you get the message "Processing...Please Wait" continuously, then please install/reinstall proper JRE by clicking Here
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Figure 4

IMPORTANT: If downloading PKI COMPONENTS screen appears, wait until certificate selection screen

appears. (It may take around 5minutes to download Data Singing Control component) as shown in
the Figure 5

Select your certificate and press Authenticate. As shown in the Figure 5
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There are two types of Auctions

1. Reverse Auction
2. Forward Auction

Select Type of Auction as “Forward” and click on Submit as shown in the Figure 6.
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Click on the request icon to request to for tender (] after searching the desired auction.
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Upload the required document.
NOTE: Attach Name and Description should have minimum 5 characters.
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Figure 8
After filling in all the details, click on ‘Upload’
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Once the document is uploaded, click on ‘Click Here To Register’ to register for the auction.
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To make the registration payment such as Form Fees, Processing Fees and
follow the steps shown in the below screens:

EMD for the auction,
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In case, if you desire to make online payment, click on *All Types of E-Payment’ for Net Banking
and Credit/Debit Card Payment and click on ‘*CITIN NEFT/RTGS Challan’ for NEFT/RTGS.
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In case of Manual Payment mode i.e. DD, enter the details of the DD as shown below and then click
on ‘Click Here Submit The Payments’ “« s swmn
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Click on ‘OK’, your payment details has been sent to the department for the approval
approved by the department, you will be able to participate in the tender.

. Once it is
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Go to “Live Auction” & click on “Auction” icon [*] to start Bidding as shown below

@ e-Frocurement Fortal
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Enter the amount that is to be quoted in the multiples of the increment value given in the auction and

click on '‘Bid Now’.
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The bid will not be accepted if the amount entered is not in the multiple of Increment Value.
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Once the bid is submitted successfully, a hammer icon will come up . The icon signifies that the bid
is the highest at this moment. If the icon disappears, it means someone else has quoted a higher
price. The highest value will be shown to all the bidders but will not display the name of any bidder.
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NOTE: Other bidders name will not appear to neither department nor the participants till the auction
is completed and stopped by the department.

12




