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Abbreviations

o 0
el
SPARROW Smart Performance Appraisal Report Recording Online

Window
PAR Performance Appraisal Report
MaA Memorial against Assessment
CR Central Repository
EMD Employee Manager Details
SPOC Single Point of Contact
CCA Cadre Controlling Authority
DSC Digital Signing Certificate
Member of Service Employee belong to the service
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1. Objective

The electronic Annual Performance Appraisal Report (SPARROW) is an online system based on the comprehensive
performance appraisal dossier that is maintained for each member of the Service by the State Government/Central
Government. The aim of this system is to facilitate the electronic filling of PAR by officers in a way that is not only user
friendly but also allows to fill from anywhere anytime as per their convenience. Similar convenience will be available to the

officers at different Stages in the workflow hierarchy of filling and submission process. The system is also expected to
reduce delays in submission of completely filled PARs.
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2. Introduction
°

PAR filling process starts at the beginning of the financial year. The Custodian of the respective Ministry/department sends
the blank PAR forms to the Individual officer. The officer fills the PAR for further submission to his/her Reporting Officer.
The PAR moves from Reporting officer to Reviewing officer and to Accepting Authority mandatorily marking CR Section a
slip.

With the electronic system in place, the recording and movement of PAR forms becomes seamless, quick and convenient
due to inbuilt alert mechanisms through different modes at appropriate Stages. The system provides status check so that
the officers’ know where their PARs pending as well as what is pending with them.
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3. Key Features - SPARROW

Form ID: Form ID is unique and created while generation of Form

PAR ID: Unique ID for PAR.

Search Criteria: To search on various parameters like name, date etc

Draft: To save the PAR as Draft and work later

Flows of PAR

Standard : Grading on the Standard flow of PAR.

Representation: Officer can put for Representation in case of disagreement

Referral : Officer can Put for Referral Board for in case of disagreement with representation decision
Memorial against Assessment (MaA): Officer can Put for MaA in case of disagreement with Referral
Delays: Reduced delays in PARs submission

Communication: Timely Mobile and emails alerts at appropriate Stage

Security: Submission possible only through digital signing

Pendency: Tracking at every Stage

Safety: No case of Missing/Lost/Damaged PARs
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4. Roles - SPARROW

Primary

PAR Custodian
Primary Nodal Officer
Ownership Based
Centre PAR Custodian
State PAR Custodian
Administration Based
System Administrator
PAR Administrator
PAR Manager

EMD Administrator
Workflow Based
Reporting Authority
Reviewing Authority
Accepting Authority

Competent Authority
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5. Roles & Responsibilities - SPARROW

Roles and Responsibilities

Primary

PAR Custodian

Responsibilities

Manages and Maintains PAR Database
Central Repository records updating

Primary Nodal Officer
Responsibilities

Generates the PAR
Parameters for PAR are set up

Ownership Based

Centre PAR Custodian

Responsibilities

SPOC for Center

Maintains the records with respect to Center
State PAR Custodian

Responsibilities

SPOC for State

Maintains the records with respect to State

Copyright © NIC, 2015
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Administration Based

System Administrator
Responsibilities

Maintains the records of database
Updation of Databases

PAR Administrator

Responsibilities

SPOC for maintaining database for respective cadres
Set up the PAR templates and Primary Database

PAR Manager

Responsibilities

Responsible for creating workflow for PAR

EMD Manager
Responsibilities

SPOC for maintaining and managing the Officer
Transfers and Superannuation

SPOC for maintaining and managing the Personnel
Information of Officer

Workflow Based
Reporting Authority
Responsibilities
Views the completed PAR of an officer
Grades the PAR and forwards to Reviewing Authority
Reviewing Authority
Responsibilities
Views the forwarded PAR from Reporting Authority
Grades the PAR and forwards to Accepting Authority
Accepting Authority
Responsibilities
Views the Forwarded PAR from Reviewing Authority
Finalizes the grading for PAR and forwards to Custodian
Competent Authority
Responsibilities

Responsible for Reassessing the PAR during Referral and
Memorial against Assessment

Copyright © NIC, 2016 Ver. 1.1
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6. Workflow Oriented Movement of PAR

Workflow Based Movement of PAR

First Steps by Custodian to be performed before initiating the PAR to Officers

Workflow is created for Officer.

PARs are only generated and sent to Officer, whose workflows are created.

Custodian receives an email on every movement of PAR.
Custodian closes the Accepted PAR.

Standard Representation

Referral

MaA

Copyright © NIC, 2016 Ver. 1.1
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Officer: Officer fills the
PAR and sends to
Reporting Authority.

Custodian: Forwards the

PAR to Reporting
Authority.
Reporting Authority:

Views the completed
PAR and Grades the
PAR and forwards to
Reviewing Authority

Reviewing Authority:
Views the PAR, Grades
the PAR and Forwards
to Accepting Authority

Accepting Authority:
views the PAR,
Finalizes the grading
for the PAR and sends
to custodian.

Custodian: Forwards the
PAR to Officer.

Officer: Accepts the PAR
and sends to
custodian.

PAR is closed.

to Put to
Board
request to

Officer willing
Representation
forwards the
custodian.

Custodian:  Forwards the
request to Representation
Board

Representation Board
(Reporting & Reviewing &
Accepting Authorities),
depending on Accepting
Authority, either grade is

modified or commented
and forwarded to
Custodian.

Custodian: Forwards the PAR
to Officer.

Officer: Accepts the PAR and
sends to custodian.

PAR is closed.

Officer willing to Put to
Referral Board

Custodian: Forwards the
request to Referral
Board

Referral Board
(Competent Authority)
would discusses and
comments the PAR.

Custodian: Forwards the

PAR to Officer.

Officer: Accepts the PAR
and sends to
custodian.

PAR is closed.

Officer willing to Put to

Memorial against
Assessment(MaA)

Custodian: Forwards the
request to
MaA(Competent
Authority)

Competent Authority would
discusses on the PAR and
forwards to Custodian.

Custodian: Forwards the PAR
to Officer.

Officer: Accepts the PAR and
sends to Custodian.

PAR is closed.

Copyright © NIC, 2016
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7. Modules - SPARROW
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SPARROW comprises of the following modules, all the modules are user friendly:

Inbox

Sent

Delegation

User Assistance

o Track Your PAR
PAR

o Generation

o Update Section |

o Tracking

o Force Forward
Workflow

o Create/Update
Dossier

o Officers Completed PAR
o My Completed PAR
o My ACR Status

DSC
o Enroll
o Status

NIC Email Status
Support@HelpDesk
Report Issue

o Check Status
o Feedback

o Role Details

Migration
o PAR Migration
o Grading (Manually Section Upload)

Copyright © NIC, 2016
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7.1 ADMINISTRATOR - Standard Menu

Standard Menu has functionalities required to process PAR. Standard Menu is accessible by Administrators. Admin
maintains and manages the flow of PAR.

Standard Menu is as shown in Fig.SPARROW.1:

SPARROW

» Delegation

» User Assistance

» NIC EMail Status

+ Support@HelpDesk

» Roles Detail

» Migration

Fig.SPARROW.1

7.2 User or Officer - Standard Menu

+ Sent

* Delegation

* User Assistance
» DSC

r Verification

* Supporti@HelpDesk

Fig.SPARROW.2

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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8. Movement of PAR -Custodian (First Steps)

8.1Create Workflow/Update
e To create workflows go to WorkFlow = Create/ Update.

e Select the Assessment period; search Officer, to create a workflow as shown in Fig.SPARROW.3:

Employee Search for Assessment - Workflow Creation

Workflow Within Same Organisation |

Assessment Period

2014-2015 A

Choose Designation v

Employee Search Select Cadre v IAS v

¥IIN PROCESS “ICOMPLETED #INOT STARTED

Fig.SPARROW.3
o Asaresult the list of searched employee page appears, select the employee as shown in Fig.SPARROW.4

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16

NIC - EOF - EPAR- UM-001

16



e@ffice

A DIGITAL WORK PLACE SOLUTION

Home » Employee Search

Employee Search for Assessment - Workflow Creation

Workflow Within Same Organisation

Assessment
period 2014-2015 v
Employee Code Choose Designation ¥ Employee Name Batcl
§;“;’,'§;’f,§ SelectCadre v  IAS v
#IIN PROCESS ¥ICOMPLETED ¥INOT STARTED m
|
OinPrROCESS EICOMPLETED NOT STARTED

Show |10 ¥ |Results

#J

I
| Download PDF

Yi:?g";gt',' Employee Code & Designation
1 USER1 1984 01APO32200 WICE-CHAIRMAN .. ANDHRA PRADESH
2 USER 2 1889 01APO35800 CHIEF OPERATIN... ANDHRA PRADESH
3 USER 3 1995 01APO38915 COMMISSIONER B... ANDHRA PRADESH
4 O USER 4 1084 01APD32600 PRLSECY TO GO... ANDHRA PRADESH
— =
5 - USER S 1986 01APO34100 SR.DIRECTING ST... ANDHRA PRADESH
i} USER G 1987 01APO34500 FRL.SECRETARY _.. ANDHRA PRADESH
7 USERT 1891 01APO36900 COMMISSIONER T... ANDHRA PRADESH
a8 O USER & 1084 01APD32701 PRL.SECRETARY _.. ANDHRA PRADESH
] O USER 9 1983 01APD30600 SPLCSTOGOVT, .. ANDHRA PRADESH
10 USER 10 1984 01APO32300 FRL.SECRETARY _.. ANDHRA PRADESH
Fig.SPARROW.4

o Asaresult page appears, provide Status and Type of Form as shown in Fig.SPARROW.5:

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16
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Home » Workflow » Employee Search

Creation of Work Flow - Choosing Workflow Period

Name . USER4
Designation PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD
Code . 01APD32600

Cadre ANDHRA PRADESH

Glabal .

e aion . ANDHRA PRADESH

Allotment .

Year/Batch oo 1esa

Back To Search

Assessment Period Status Form Type Actions
From:[01/042014 | To:  [31/03/2015| =] WORKING v | —Select— v

LEAVE le

NRC

TRAINING

WORKING

Fig.SPARROW.5

Conti
e Provide necessary parameters, click Continue() as shown in Fig.SPARROW.5:

Standard m
e A page appears, open Standard ( ), select officers, click Save ( ) button as shown
Fig.SPARROW.6:

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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Home » Waorkflow » Employee Searched » Create/Update

Work Flow for the Assessment Period : 01/04/2014 to 31/03/2015

Name : USER 4

Designation : PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD

Code : 01AP032600

Cadre ANDHRA PRADESH

Global

Organisation ANDHRA PRADESH

Allotment

Year/Batch 1984

Status © Working

Form Type : Form -11AS Except Addl. Secy & Secy (Below Super Time Scale)
Standard ‘ | |
Active S.No. Stage Name Target Date Access Privileges
] 1 Officer Reported Upan USER 4 (01AP032600) [PRL.SECY TO GOVT{TW) SOCIAL WELFA ¥ 30/04/2015 +Q =
7] 2 Reporting Authority —Select— v M /0512015 i) B B
] 3 Reviewing Authority —Select— v 30/06/2015 i + [},_g
“ 4 Accepting Authority —Select— v P 31/07/2015 i) B B
) 5 CR Section To Disclose USER (01APD40100) [COLLECTCR & DISTRICT MAGISTRATEHY g 15/08/2015 i) + [{g
) [ Officer Disclosure USER 4 (01AP032600) [PRL.SECY TO GOVT(TW) SCCIAL WELFA + 31/08/2015 @ + n,_g
i) T CR Section for Closing USER (01APD40100) [COLLECTOR & DISTRICT MAGISTRATEHY ¥ g 30/09/2015 @ 1+ [{g

Fig.SPARROW.6

e A message prompts “Workflow Created Successfully”.

Note:
Custodian\PAR Manager Creates\updates the workflow.
PAR is generated only by Custodian for whom workflows are created.

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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8.2 Update Workflow

pdate

e To edit or Update( )workflow, search Officer, a page appears, click Update ( pdate ) button as shown

in Fig.SPARROW.7:

Home » ‘Workflow » Employee Search

Creation of Work Flow - Choosing Workflow Period

Name : USER 4
Designation PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD
Code 01AP032600
Cadre ANDHRA PRADESH
Global
Organistaion ANDHRA PRADESH
Allotment
Year/Batch 1984
'Back To Search
Assessment Period Status Form Type Actions

From:[01/042014|6 1o [31/03/20156F] WORKING Form- [ IAS ExceptAc v

Fig.SPARROW.7

e A page appears, Standard (-),Update fields, click Update( pdate ) as shown in Fig.SPARROW.8:

Home » Workflow » Employee Searched » Create/Update

Work Flow for the Assessment Period : 01/04/2014 to 31/03/2015

MName : USER 4

Designation : PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD

Code : 01AP032600

Cadre : ANDHRA PRADESH

Glabal

Organisation ANDHRA PRADESH

Allotment o

‘Year/Batch 1984

Status . Working

Form Type : Form -11AS Except Addl. Secy & Secy (Below Super Time Scale)
Standard ‘ ‘ |
Active S.No. Stage Name Target Date Access Privileges
4] 1 Cfficer Reported Upon USER 4 (01AP032600) [PRL.SECY TO GOVT(TW) SOCIAL WELFA ¥ 30/04/2015 E @ [‘_\;j
|+ 2 Reporting Authority USER 1 (01APD32200) [VICE-CHAIRMAN & MANAGING DIRECTC g 31/05/2015 I’EI + l‘}:ﬂ
[®d) 3 Reviewing Authority USER 2 (01AP035800) [CHIEF OPERATING OFFICER NRLMUND v g 30/06/2015 E + L\;j
|+ 4 Accepting Authority USER 3 (01APD38915) [COMMISSIONER BC WELFARE HYDERA v g 3/07/2015 EI + D;]
) 5 CR Section To Disclose USER (01AP040100) [COLLECTOR & DISTRICT MAGISTRATEHY v g 15/08/2015 E + [‘;[1
|+ [} Officer Disclosure USER 4 (01AP032600) [PRL.SECY TO GOVT(TW) SOCIAL WELFA v 31/08/2015 I‘T‘_i-l + D;]
|+ 7 CR Section for Closing USER (01AP040100) [COLLECTOR & DISTRICT MAGISTRATEHY v g 30/09/2015 I’EI + l‘}:']

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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Fig.SPARROW.8

e A message prompts “Workflow Updated Successfully”.
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8.3 Generation of PAR

e Go to PAR > Generation ,select Assessment Period, click Search (m) button and Quick Action ()as
shown in Fig.SPARROW.9:

Home » APAR Generation
Generation of APAR
Assessment Period 2014-2015 v
Employee Search by E ee e Choose Designation v oyee Name Batch Choose Cadre v IAS v
Generated ¢ Not Generated ¥
Show| 10 ¥ |Results o) | [ Download POF
| | SNo. § — Form 1D - Form Type s Code 4 Allgs::!nt - Name — Designation — From Date 4 ToDate % f;'::o'; -
(0] 1 E Form - 1 1AS Except ... 01AP032600 1984 USER 4 PRLSECY TO GO... 01/04/2014 31/03/2015
Showing 110 1 of 1 entries First Previous 1 Next Last
[ coas [ o]
Fig.SPARROW.9
Note:
Generate m Genrate & Send
Generate ( ), Send ( ) and Generate & Send ( ) buttons are for
movement of physical files.

Save As Draft
e As a result the Section | form screen appears, custodian fills the details and click Save As Draft ()
button, unique Form ID is generated as shown in Fig.SPARROW.10 & Fig.SPARROW.11 respectively:

Copyright © NIC, 2016 Ver. 1.1
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Home » eForm » Generation

Officer Name : USER 4 Cadre : ANDHRA PRADESH Service : 1AS Designation : PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD Batch : 1984 Assessment Period : 01/04/2014 to 31/03/2015

Standard

Basic Information (To be filled in by Administration Division/Personnel Department)

1. Name of
the Officer
reported
upon

USER 4

2. Service 1AS 3. Cadre ANDHRA PRADESH

4 Yearof

Allotment 1984 5. Date of Birth  30/01/1958 i

6 Present 7. Present

Grade v Post

&. Date of

Appointment -
to Present & x
Post

9. Reporting, Reviewing and Accepting Authorities

O

Period Worked
Authority Name Designation
From Date To Date

01/04/2014 310312015

Banndina Autharite [B===K] AICECUAIDRARN & hAANA

Note:
« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
« Having any issue during Submit & Signing. Kindly Troubleshoot

Save As Draft Send To Employee Saved

Fig.SPARROW.10

Home » APAR Generation

Generation of APAR

Assessment Period : 2014-2015 v

Batch Choose Cadre v IAS v

Employee Search by : Emp Choose Designation ¥ Emy

Generated ¥/ Not Generated ¥ m
Show|10 ¥ Results - | Download FDF

Allotment ,

Quick ,

Designation FromDate §  ToDate § o0 §

Year ¥

(W] 1 E 2015-01042014-31... Form -1 1AS Except .. 01AP032600 1954 USER 4 PRLSECY TO GO.. 01/04/2074 31/03/2015

‘Showing 1to 1 of 1 entries First Previous 1 Next Last

T T

Fig.SPARROW.11

Note:
a. PAR can be Sent only after generation.
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8.4Send PAR
Send To E
e C(Click Send To Employee (), a message page appears as shown in Fig.SPARROW.12:

Message

APAR ID 2015-01042014-31032015-29 has been successfully sent fo USER 4
(01AP032600) - PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD

Back To Inbox

Fig.SPARROW.12
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9, Movement of PAR-Standard Flow

0 0
Stage 1: Officer performs the following steps to fill PAR:

2015-01042014-
e Click PARID (2799207529 ) 5 open PAR as shown in Fig.SPARROW.13:

Home » Inbox

Inbox

My PAR (1) I

m M Standard M Representation M Referral ™ Memorial To President
Show| 10 ¥ |Results - | lwl

| | S.No. & — = APARID — Form Type — Received On 4 Sent By 4 SentDate § Current Stage 4 Quick Action 4
2015-01042014- USER Cfficer Reported
(] 1 E u 3103201529 Form - | IAS Except ... 02/02/2018 (COLLECTOR & DI... 02/0212016 Upon
First Previous 1 Next Last

Showing 1 to 1 of 1 entries

Fig.SPARROW.13

e Officer fills the Section Il form and click Send To Reporting Authority() button, as

shown in Fig.SPARROW.14:
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Home » eForm » Inbox
Officer Name : USER 4 Cadre : ANDHRA PRADESH Service : IAS Designation : PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD Batch : 1984 Assessment Period : 01/04/2014 to 31/03/2015

Workflow Details

Standard

Self Appraisal Q
Preview
1. Brief Description of Duties
(Cbjectives ofthe position you hold and the tasks you are required to perform, in about 100 Words)
“
2. Annual Work Plan and Achievement
Deliverables
Tasks to be Performed Initial Mid Year Actual Achievement
s # # s
3. During the period under report, do you believe that you have made any exceptional contribution, e.g. successful completion of an extracrdinary
challenging task or major systemic improvement (resulting in significant benefits to the public and/or reduction in time and costs)? If so, please
give a verbal description

Note:
» Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
« Having any issue during Submit & Signing. Kindly Troubleshoot

Save As Draft Send To Reporting Authority

Fig.SPARROW.14
A message prompts successfully sent to as shown in Fig.SPARROW.15:

Message

APAR ID 2015-01042014-31032015-29 of USER 4 (01AP032600) - PRL SECY TO
GOWVT(TW) SOCIAL WELFARE DEPT HYDERABAD has been successfully sent to
USER 1 (VICE-CHAIRMAN & MANAGING DIRECTOR A P STATE WAREHOUSING
CORPN LTD. HYDERABAD)

Back To Inbox

Fig.SPARROW.15

Note:

a. Form has Section I and Section II.

b. Section I is updated by Custodian/ Personnel Department.
c. Section II to be updated by Officer.
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Stage 2: Reporting Authority performs the following steps to Forward to Reviewing Authority:

2015-01042014-
o Click PARID ( 41032075-24 ) to open the Form as shown in Fig.SPARROW.16:

Home » Inbox

Inbox

- Assess PAR (1) I
M Standard M Representation M Referral ™ Memorial To President

[ fecee | 5o |
. -
-~ | Download PDF

Show| 10 ¥ |Results

. . Current Quick
| | SMNo. § — — APARID 4 Form Type — Officer Detail s Received On 4 Sent By — Sent Date 4 Stage — Action s
o 1 e |m || o100t Form - 11AS Except USER 4 02/02/2016 YSER ¢ o2m22016  Reporting
. pL.. (PRL.SECY TO GO... (PRL.SECY TC GO.. Autharity
31032015-29
First Previous 1 Next Last

Showing 1 to 1 of 1 entries

Fig.SPARROW.16
A page appears,Reporting Authority views Section | & Section Il forms, grades the PAR in Section I, click Send to

Send To Reviewing Authori
Reviewing Authority () button as shown in Fig.SPARROW.17:
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Home » eForm » Inbox

Officer Name : USER 4 Cadre : ANDHRA PRADESH Service : IAS Designation : PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD Batch : 1984 Assessment Period : 01/04/2014 to 31/03/2015

Workflow Details

Standard

Appraisal g

Preview

1. Please state whether you agree with the responses relating to the accomplishments of the work plan and unforeseen tasks as filed outin Section
Il If not, please furnish factual details.

2. Please comment on the claim (if made) of exceptional contribution by the officer reported upon

3. Has the officer reported upon met with any significant failures in respect of his work? If yes, please furnish factual details

4. Do you agree with the skill up-gradation needs as identified by the officer?

Note:
» Please Do Not Copy & Paste From Any Rich Text Editor Like M$-Word, Excel efc.
= Having any issue during Submit & Signing. Kindly Troubleshoot

Save As Draft Send To Reviewing Authority Saved

Fig.SPARROW.17
e A message prompts successfully sent as shown in Fig.SPARROW.18:

Message

APAR ID 2015-01042014-31032015-29 of USER 4 (01AP032600) - PRL.SECY TO
GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD has been successfully sent to
USER 2 (CHIEF OPERATING OFFICER NRLM UNDPF NEW DELHI)

Back To Inbox

Fig.SPARROW.18

Note:
a. Section I & Section II are both in readable mode.
c. PAR can be either Save As Draft or Send to Reporting Authority.

Stage 3: Reviewing Authority performs the following steps to forward to Accepting Authority:
2015-01042014-
o Click PARID (2 '032075-22 ) 45 open PAR as shown in Fig.SPARROW. 19:
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Home » Inbox

Inbox

- Assess PAR (1) I
m M standard M Representation M Referral M nMemorial To President

Show|10 ¥ |Results = | Download POF
- . Current Quick
A A A A A A
APARID § Officer Detail Receved On v Sent Date § Stage ¥ Action ¥
2015 USER 4 USER 1 Reviewing
(] 1 E | 01042014- Form-11AS Except ... (PRL.SECY TO GO... 02/02/2018 (VICE-CHAIRMAN . 02/02/2016 Authority
31032015-29
Showing 1to 1 of 1 entries First Previous 1 Next Last
Fig.SPARROW.19

e Reviewing Authority views Section |, Section Il & Section Il forms, grades the PAR in Section IV click Sent to

Accepting Authority () as shown in Fig.SPARROW.20:

Home » eForm » Inbox

Officer Name : USER 4 Cadre : ANDHRA PRADESH Service : IAS Designation : PRL.SECY TO GOVT({TW) SOCIAL WELFARE DEPT HYDERABAD Batch : 1984 Assessment Period : 01/04/2014 to 31/03/2015

Standard
Review g

Preview

1. Do you agree with the assessment made by the reporting officer with respect to the output and the various attributes in section lI? Do you agree
with the assessment of the reporting officer in respect of extraordinary achievements andlor significant failures of the moSiofficer reported upon?
({In case you do not agree with any ofthe numerical assessments of attributes please record your assessment in the column provided for you in that
section and initial your entries)

®yes“/No
2.In case of difference of opinion details and reasons for the same may be given.

3. Comments, if any, on the pen picture written by the Reporting Authority

4. Recommendation relating to domain assignment (Flease tick mark any four)

Note:
« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
- Having any issue during Submit & Signing. Kindly Troubleshoot

Save As Draft Send To Accepting Authority (&) Saving

Fig.SPARROW.20
e A message prompts successfully sent as shown in Fig.SPARROW.21.:

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001

29



-
e®ffice
A DOGITAL WORK PLACE SOLUTION

Message

APAR ID 2015-01042014-31032015-29 of USER 4 (01AP032600) - PRL.SECY TO
GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD has been successfully sent to
USER 3 (COMMISSIONER BC WELFARE HYDERABAD)

Back To Inbox

Fig.SPARROW.21

Stage 4: Accepting Authority performs the following steps to send the PAR to CR:

2015-01042014-
e Click PARID (Z'932075-25 ) 45 open PAR as shown in Fig.SPARROW. 22:

Home » Inbox

Inbox

_ Assess PAR (1) I

m M sStandard M Representation ™ Referral ™ Memorial To Prasident
Show| 10 ¥ |Results P ]' Download FOF |
| SNo. & - 4  APARID 4 Form Type - Officer Detall. 4  ReceivedOn 4 sent By 4  sentDate & C;‘t':::t i ;“‘;‘i‘;ﬁ E
@ 1 e |m ||ovsom Form-11AS Except USER 4 02/02/2016 USER 2 02022016 ccepting
- p pt.. (PRL.SECY TOGO... (CHIEF OPERATIN. . Authority
31032015-29
Showing 11to 1 of 1 enfries First Previous 1 Mext Last
Fig. SPARROW.22

Accepting Authority view Section |, Section Il, Section Ill & Section IV forms and finalises garde in Section V

[ ]
Send To CR Section
form,click Send To CR Section ()as shown in Fig.SPARROW.23:
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Home » eForm » Inbox

Officer Name : USER 4 Cadre : ANDHRA PRADESH Service : IAS Designation : PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD Batch : 1984 Assessment Period : 01/04/2014 to 31/03/2015

Workflow Details

Standard
Acceptance g

Preview

1. Do you agree with the remarks of the reporting/reviewing authorities
®yes ' UNo
2.In case of difference of opinion details and reasons for the same may be given

3. Overall grade (on a
score of 1-10)

Date: 02/02/2016 Signature of Accepting Authority
Reference Document Uploadionly pdf files with 3mb maximum size) Choose file | Mo file chosen
Note:

« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
- Having any issue during Submit & Signing. Kindly Troubleshoot

Save As Draft Send ToCR Section

Fig.SPARROW.23
e A message prompts successfully sent as shown in Fig.SPARROW. 24:

Message

APAR ID 2015-01042014-31032015-29 of USER 4 (01AP032600) - PRLSECY TO
GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD has been successfully sent to
USER (COLLECTOR & DISTRICT MAGISTRATEHYDERABAD)

Back To Inbox

Fig.SPARROW.24

Stage 5: Custodian performs the following steps to disclose PAR:

2015-01042014-
e Click PARID (Z'032075-2% " )t5 open PAR as shown in Fig.SPARROW. 25:
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Home » Inbox

Inbox

| Process (1) |

M Standard M Representation M Referral ™ Memorial To President

S -
,J | Download PDF

Show|10 ¥ |Results

. . Current Quick
A A A A A 'y A
Form Type v Officer Detail v ReceivedOn § Sent By v Sent Date § Stage v Action ¥
USER 4 USER 3 CR Section To
Form -11AS Bxcept .. {PRLSECY TO GO. 020272016 (COMMISSIONER _ 02/02/2018 Disclose
‘Shuwmg 1to 1 of 1 entries First Previous 1 Next Last
Fig.SPARROW.25

e PAR is opened, click Disclose to Officer ( ) to disclose the PAR as shown in Fig.SPARROW. 26:

Home » eForm » Inbox

Officer Name : USER 4 Cadre : ANDHRA PRADESH Service : IAS Designation : PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD Batch : 1984 Assessment Period : 01/04/2014 to 31/03/2015

Workflow Details

Standard
Basic Information (To be filled in by Administration Division/Personnel Department) Q
Preview
1. Name of
the Cfficer
reparted IEERE
upon
2. Service 1AS 3. Cadre ANDHRA PRADESH
4 Yearof .
Allotment 1984 5. Date of Birth  30/01/1956
&: Present 7. Present
Grade ;. Post P
8. Date of
Appointment
to Present
Paost
9. Reporting, Reviewing and Accepting Authorities
Period Worked
Authority Name Designation
From Date To Date

Note:

« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.

« Having any issue during Submit & Signing. Kindly Troubleshoot

isclose To Officer Saved

Fig.SPARROW.26

e A message prompts successfully sent as shown in Fig.SPARROW. 27:
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Message

APAR |D 2015-01042014-31032015-29 of USER 4 {(01AP032600) - PRL.SECY TO
GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD has been successfully sent to
USER 4 (PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD)

Back To Inbox

Fig.SPARROW.27

Stage 6: Officer performs the following steps to Accept PAR:
2015-01042014-

e ClickPARID (2'93207529 ) 45 view PAR grading as shown in Fig.SPARROW. 28:

Home » Inbox

Inbox

My PAR (1) I |

M standard M Representation M Referral M Memaorial To Prasident

=3
Show|10 ¥ |Results - |I Download PDF

APARID $ ReceivedOn § 4  SentDate § Current Stage % Quick Action %

USER 02/02/2016 Cfficer Disclosure

2015-01042014-
(] 1 E | 31032045.20 Form -1 1AS Except .. 02/02/2016 (COLLECTOR &DI...
Last

First Previous 1 MNext

Showing 110 1 of 1 entries

Fig.SPARROW.28

Put for R: tation
e Click I Accept (m) else Put to Representation ()as shown in Fig.SPARROW.29:

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001




e@ffice

A DUGITAL WORK PLACE SOLUTION

Home » eForm » Inbox
Officer Name : USER 4 Cadre : ANDHRA PRADESH Service : IAS Designation : PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD Batch : 1984 Assessment Period : 01/04/2014 to 31/03/2015

Workflow Details

Standard

Basic Information (To be filled in by Administration Division/Personnel Department)

Preview

1. Name of
the Officer
reported
upon

USER 4

2. Senvice 1AS 3. Cadre ANDHRA PRADESH

4 Yearof

Allotment 1984 5. Date of Birth  30/01/1956

G: Present 7. Present
Grade ,, Post 4

8. Date of
Appointment
to Present
Post

9. Reporting, Reviewing and Accepting Authorities

Period Worked
Authority Name Designation
From Date To Date

Note:
» Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
« Having any issue during Submit & Signing. Kindly Troubleshoot

m Put for Representation Saved

Fig.SPARROW.29
e A message prompts successfully sent as shown in Fig.SPARROW. 30:

Message

APAR ID 2015-01042014-31032015-29 of USER 4 (01AP032600) - PRL.SECY TO
GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD has been successfully sent to
USER (COLLECTOR & DISTRICT MAGISTRATEHYDERABAD)

Back To Inbox

Fig.SPARROW.30

Note:
a. Officer can either Accept or Put for Representation.

Stage 7: Custodian performs the following steps for Closure of PAR:

2015-01042014-
e Click PARID ( #1032075-255 ) ¢4 open the PAR as shown in Fig.SPARROW. 31:
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Home » Inbox

Inbox

| | | Process (1} |
M Standard M Representation ™ Referral ™ Memorial To President

Show | 10 ¥ Results - | |' Download PDF

. - Current Quick
S.No. ' ] ) APARID 4 Form Type ) Officer Detail ) ReceivedOn 4 Sent By 4  SentDate § Stage ) Action ¥
2015-01042014- USER 4 USER 4 CR Section for
! E B 3103201529 Form - 11AS Except ... (PRL.SECY TOGO.. p2/b2/2016 (PRL.SECY TOGO... D2/22018  Giosing
‘Showing 1to 1 of 1 entries First Previous 1 Next Last

Fig.SPARROW.31

Clo
e C(lick Close () to close the PAR as shown in Fig.SPARROW.32:

Home » eForm » Inbox
Officer Name : USER 4 Cadre : ANDHRA PRADESH Service : IAS Designation : PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD Batch: 1984 Assessment Period : 01/04/2014 to 31/03/2015

Workflow Details

Standard

Basic Information (To be filled in by Administration Division/Personnel Department) Q

Preview

1. Mame of
the Officer
reported
upon

2. Service 1A3 3. Cadre ANDHRA PRADESH

USER 4

4. Yearof

Allotment 1984 5. Date of Birth  30/01/1956

G: Present 7. Present

Grade _, Post y

& Date of
Appointment
1o Present
Post

9 Reporting, Reviewing and Accepting Authorities

Period Worked

Authority Name Designation
From Date To Date

Note:
» Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
» Having any issue during Submit & Signing. Kindly Troubleshoot

Fig.SPARROW.32
e A message prompts successfully completed as shown in Fig.SPARROW. 33:
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Message

AFAR ID 2015-01042014-31032015-29 of USER 4 (01AP032600) - PRL.SECY TO
GOVT(TW) SOCIAL WELFARE DEPT HYDERABAD has been successfully completed

Back To Inbox

Fig.SPARROW.33
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10.Movement of PAR- Representation Flow

Stage 1: Officer performs the following steps to Put for representation:

Put for R tation
e C(Click Put for Representation (), to Put for Representation as shown in Fig.SPARROW. 34:

Home » eForm » Inbox

Period : 01/04/2014 to 31/03/2015

Standard

Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment

Workflow Details

12. Awards/Honours

| P

13. Details of PARs of AlS officers not written by this officer as reportingfreviewing authaority for the previous year

14. Date of Filling the praperty return for year ending
December

15. Date of last prescribed medical examination(for
officers over 40 years of age).
Aftach copy of the summary ofthe medical report

Signature (Administrative/Personnel Dept.)
USER

(01APO40100) -

COLLECTOR & DISTRICT MAGI STRATEHYDERABAD

Date: 02/02/2016

Note:
« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
« Having any issue during Submit & Signing. Kindly Troubleshoot

m Put for Representation Saved

Fig.SPARROW.34

e A window appears,enter remarks and Submit(m) as shown in Fig.SPARROW.35:
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Letter | - Employee

Case for Representation

I'would like to go for representation and request for highergradesl

Date: 02/02/2016 Signature

Reference Document Upload Choose file | No file chosen

Fig.SPARROW.35
A message prompts successfully sent as shown in Fig.SPARROW. 34:

Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR A P STATE WAREHOUSING CORPN LTD. HYDERABAD has
been successfully sent to USER (COLLECTOR & DISTRICT
MAGISTRATEHYDERABAD)

Back To Inbox

Fig.SPARROW.34

Stage 2: Custodian performs the following steps to forward the request:

2015-01042014-
o ClickPARID (/0320757712

) to open PAR as shown in Fig.SPARROW.35:
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Home » Inbox

Inbox

M Standard M Representation ™ Referral ™ Memorial To President

[ feceve | 5o |
-
r~ Download PDF

Show | 10 ¥ Results

. . Current Quick
A A A A A A A
APARID 4 Officer Detail 4  ReceivedOn 4 4  sentDate 4 Stage ¥ Action ¥
USER 1 USER 1 Rep-CR
(W] 1 E u Form - | IAS Except ... (VICE-CHAIRMAN . 02/02/2016 (VICE-CHAIRMAN . 02/02/2016 Saction
31032015-19
First Previous 1 Next Last

Showing 1to 1 of 1 entries

Fig.SPARROW.35

Send To A ting Authori
and click Send To Accepting Authority ()

e Custodian fills the Letter Section form
button, as shown in Fig.SPARROW.36:

Home » eForm » Inbox
Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment

Period : 01/04/2014 to 31/03/2015
Workflow Details
Select v

Representation

Letter Section

Preview
Letter | - Employee
Case for Representation

I'would like to go for representation and request for higher grades.

Date: 02/02/2016 Signature
USER 1

(01APO32200) -
VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE

WAREHOUSING CORPN LTD. HYDERABAD

Letter Il - Accepting Authority

Note:
- Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.

« Having any issue during Submit & Signing. Kindly Troubleshoot

Send To Accepting Authority

Fig.SPARROW.36

A message prompts successfully sent as shown in Fig.SPARROW.37:
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Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD has

been successfully sent to USER 4 (PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT
HYDERABAD)

Back To Inbox

Fig.SPARROW.37

Note:
a. Custodian forwards to Representation.

Stage 3: Accepting Authority performs the following steps for consideration:

2015-01042014-

3103201519

e Accepting Authority opens PAR ID( ) as shown in Fig.SPARROW.38:

Home » Inbox

Inbox

- Assess PAR (1) I
m M Standard M Representation M Referral ™ Memorial To President

Show| 10 ¥ |Results

- | Download PDF
APARID 4 Officer Detail &  ReceivedOn 4 4  sentpDate 4 c;;:;:t .
2015- Rep-
USER 1 USER !
(] 1 E [ ] 01042014- Form - 1 1AS Except g 02/02/2016 02/02/2016 Accepting
102201518 (VICE-CHAIRMAN . (COLLECTOR &DI... Authorty

Showing 110 1 of 1 entries First Previous 1 Next Last

Fig.SPARROW.38

e A page appears , Accepting Authority enters remarks , forward the request to next authority and click Send To ()
button, as shown in Fig.SPARROW.39:
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Home » eForm » Inbox

Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment
Period : 01/04/2014 to 31/03/2015
Workflow Details

Representation Select L4
Letter Section

Letter Il - Accepting Authority

Case for Representation

Date: 02/02/2016 Signature

USER
(01APO40100) -
COLLECTOR & DISTRICT MAGISTRATEHYDERAEAD

Letter Il - Accepting Authority Accept

Case for Reprasentation

Note:

» Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
» Having any issue during Submit & Signing. Kindly Troubleshoot

Select Forward To v
Select Forward To

USER 2 (Rep - Reporting Authority)
USER 3 (Rep - Reviewing Authority)
USER (Rep - CR Section To Disclose)

Fig.SPARROW.39

o A message prompts successfully sent as shown in Fig.SPARROW.40:

Message
APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRIMAN &
MANAGING DIRECTOR AP STATE WAREHOUSING CORPN LTD. HYDERABAD has
been successfully sent to USER (COLLECTOR & DISTRICT
MAGISTRATEHYDERABAD)
Fig.SPARROW.40

Stage 4: Custodian performs the following steps to disclose PAR to Officer:

2015-01042014-
e Custodian opens PARID ( 2103207574 ) as shown in Fig. SPARROW. 41:
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Home » Inbox

Inbox

W standard M Representation M Referral M Memorial To President
Show |10 ¥ |Results o] I' Download FOF
A i n - A A " Quick 4
APARID Officer Detail v ReceivedOn 5 SentDate §  Current Stage 5 Action ¥
USER 1 USER 4 Rep - CR Section
1 E = 032015-19 Form - 11AS Bxcept .. [VICE-CHAIRMAN __. Dziziz018 (PRL.SECY TO GO... D022018 74 pisclose
Showing 110 10f 1 entries

First Previous 1 Next Last

Fig.SPARROW.41

Disclose To E
e A page appears, click Disclose to Employee () as shown in Fig.SPARROW.42:

Home » eForm » Inbox

Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment
Period : 01/04/2014 to 31/03/2015

‘Workflow Details

Representation Select v
(E e Section Section Section Section Vv  Section v

USERT

(D1APD32200) -

VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE
WAREHOUSING CORFN LTD. HY DERABAD

Preview
Letter Il - Accepting Autharity

Case for Representation

Date: 02/02/2016 Signature

USER
(01AP040100) -
COLLECTOR & DISTRICT MAGISTRATEHYDERABAD

Note:

» Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
» Having any issue during Submit & Signing. Kindly Troubleshoot

sclose To Employee

Fig.SPARROW.42
A message prompts successfully sent as shown in Fig.SPARROW.43:
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Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR A P.STATE WAREHOUSING CORPN LTD. HYDERABAD has

been successfully sent to USER 1 (VICE-CHAIRMAN & MANAGING DIRECTOR
A P STATE WAREHOUSING CORPN LTD. HYDERABAD)

Back To Inbox

Fig.SPARROW.43

Note:
a. CR Section receives the PAR from Accepting Authority and forwards to Officer.

Stage 5: Officer performs the following steps to Accept PAR:

2015-01042014-
o Click PARID("'?32075714

Home + Inbox

) to open the disclosed PAR as shown in Fig.SPARROW.44:

Inbox

| My PAR (1) I ‘
[ Roceive | send |

M Standard M Representation ™ Referral ™ Memorial To President
Show| 10 ¥ |Results - | | Downioad POF
| | APARID — Form Type 5 Received On 4 Sent By s Sent Date § Current Stage 4 Quick Action &
2015-01042014- - USER Rep - Employee
(0] 1 E | 31032015-19 Faorm - | |AS Except ... 03/02/2016 (COLLECTOR & DI... 03/02/2016 Disclosure
Showing 1to 1 of 1 entries First Previous 1 Next Last

Fig.SPARROW.44

Put to Refferal Board
o Officer either Accepts (m) or Put for Referral Board() as shown in

Fig.SPARROW.45:
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Home » eForm » Inbox
Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch: 1984 Assessment

Period : 01/04/2014 to 31/03/2015
Select v

Representation

Letter Section

Preview
Lefter | - Employee
Case for Representation

I'would like to go for representation and request for higher grades.

Date: 02/02/2016 Signature
USER1

(01APO32200) -
VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE

WAREHOUSING CORPN LTD. HYDERABAD

Preview

Note:
« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.

Having any issue during Submit & Signing. Kindly Troubleshoot

Put to Refferal Boa

Fig.SPARROW.45

Note:
a. Stage 6 & 7 are followed for Movement of PAR- Standard.

b. Referral Board is a Competent Authority.

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-

44



-
.
eGdm
Nt
A DOGITAL WORK PLACE SOLUTION

11.Movement of PAR - Referral Flow

Stage 1: Officer performs the following steps to request to Referral Board:

. Put to Refferal Board . m .
e Click Put to Referral Board (_),enter the remarks and Submit ( ) as shown in

Fig.SPARROW.46:

Letter | - Employee

Case for Referral Board

Date: 03/02/2016 Signature

Reference Document Upload Choose file

Mo file chosen

Fig.SPARROW.46
e A message prompts successfully sent as shown in Fig.SPARROW.47:

Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR A P.STATE WAREHOUSING CORPN LTD. HYDERABAD has
been successfully sent to USER (COLLECTOR & DISTRICT
MAGISTRATEHYDERABAD)

Back To Inbox

Fig.SPARROW.47
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Stage 2: Custodian performs the following steps to forward the request:

2015-01042014-
o Click PARID (273207519 ) '35 shown in Fig.SPARROW.48:

Home » Inbox

Inbox

m W standard M Representation M Referral M Memorial To President
Show |10 ¥ |Results 9] | I' Download POF |
| SNo.4 & 4 ApaRiD 4 Form Type n Officer Detail &  ReceivedOn 4 Sent By 4  sentpDate & Cs"t';;;“ & Uk
8] 1 e |m ||av0szom Form-11AS Except USER 1 0300212016 USER 1 0am2e016 | Ref-CR
= beant g Pt (VICE-CHAIRMAN __ (VICE-CHAIRMAN . Section
Showing 1 1o 1 of 1 entries First Previous 1 Next Last
Fig.SPARROW.48
Send To Competent Authority
e A page appears, click Sent to competent Authority (_) as shown in

Fig.SPARROW.49:
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Home » eForm » Inbox

Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment
Period : 01/04/2014 to 31/03/2015

Workflow Details

Referal Board Select v
Letter Section

Preview
Letter | - Employee

Case for Referral Board

Date: 03/02/2016 Signature
USER 1
(01AP0Z2200) -
VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE
WAREHOU SING CORFN LTD. HYDERABAD

Letter Il - Accepting Authority

Note:

« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
- Having any issue during Submit & Signing. Kindly Troubleshoot

Send To Competent Authority

Fig.SPARROW.49
A message prompts successfully sent as shown in Fig.SPARROW.50:

Message

APAR 1D 2015-01042014-31032015-19 of USER 1 (01AFP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD has

been successfully sent to USER 2 (CHIEF OPERATING OFFICER NRLM UNDP NEW
DELHI)

Back To Inbox

Fig.SPARROW.50

Note:

a. Custodian is responsible to forward the Case to competent authority.

Stage 3: Competent Authority performs the following steps for consideration:

2015-01042014-
e Competent Authority views PAR ID( 3103207574

),as shown in Fig.SPARROW.51:
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Home » Inbox

Inbox

Assess PAR (1)

m B Standard M Representation ™ Referral

Show |10 ¥ |Results

W Memorial To President

S -
> | Download PDF

APARID 4 Officer Detail &  ReceivedOn 4 4  SentDate & c;t;r;:t
2015- Ref-
USER 1 USER
(] 1 E u 01042014- Form-11AS Except ... 03/02/2018 03/02/2016 Competent
31032015-19 (VICE-CHAIRMAN _. (COLLECTCR &DL... Authority
Showing 1to 1 of 1 entries First Previous 1 Next Last

Fig.SPARROW.51

Send To CR Sectio
e A page appears,click Send to CR Section () as shown in Fig.SPARROW.52:

Home » eForm » Inbox

Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment
Period : 01/04/2014 to 31/03/2015

Workflow Details

Referal Board

Letter Section

Select v

Date: 03/02/2016 Signature

USER
(01APO40100) -
COLLECTOR & DISTRICT MAGI STRATEHYDERABAD

Letter Il - Referral Board Compatent Authority

Case for Referral Board

Date: 03/02/2016

Signature
Reference Document Upload Choose file | Mo file chosen
Note:
» Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
« Having any issue during Submit & Signing. Kindly Troubleshoot
Send To CR Section
Fig.SPARROW.52

e A message prompts successfully sent as shown in Fig.SPARROW.53:
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Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR AP STATE WAREHOUSING CORPN LTD. HYDERABAD has
been successfully sent to USER (COLLECTOR & DISTRICT
MAGISTRATEHYDERABAD)

Back To Inbox

Fig.SPARROW.53

Note:
a. Competent Authority sends PAR to Custodian.

Stage 4: Custodian performs the following steps to disclose PAR to Officer:

3015-01042014-
e Custodain views PAR ID(° P#2975 7y 55 shown in Fig.SPARROW. 54

Home + Inbox

Inbox

|

Process (1)

M Standard M Representation ™ Referral ™ Memorial To President

Show| 10 v |Results

- | Downioaa POF
APARID & Officer Detail 4 ReceivedOn 4 Sent By % SentDate §  Current Stage § 2;'::0':1 4
2015-01042014- USER 1 USER 2 Ref- CR Section
! E = 31032015-19 Form - [1AS Except (VICE-CHAIRMAN p3/ziz018 (CHIEF OPERATIN. D3M2R2018 7o pisciose
Showing 1to 1 of 1 entries

First Previous 1 Mext Last

Fig.SPARROW.54

Disclose To E
e A page appears,click Disclose To Employee ()as shown in Fig.SPARROW.55:
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Home » eForm » Inbox

Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment
Period : 01/04/2014 to 31/03/2015

Workflow Details

Referal Board Select v

Letter Section

USERT

(01APD32200) -
VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE
WAREHOUSING CORPN LTD. HYDERABAD

Preview
Letter Il - Accepting Authority

Case for Referral Board

Date: 03/02/2016 Signature
USER
(01APO40100) -
COLLECTOR & DISTRICT MAGI STRATEHYDERABAD

Note:
« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
« Having any issue during Submit & Signing. Kindly Troubleshoot

Disclose To Employee

Fig.SPARROW.55
e A message prompts successfully sent as shown in Fig.SPARROW.56:

Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR A P STATE WAREHOUSING CORPN LTD. HYDERABAD has
been successfully sent to USER 1 (VICE-CHAIRMAN & MANAGING DIRECTOR
AP.STATE WAREHOUSING CORPN LTD. HYDERABAD)

Back To Inbox

Fig.SPARROW.56

Note:
a. Custodian receives PAR and discloses to Officer.

Stage 5: Officer performs the following steps to Accept PAR:

2015-01042014-

#1032075-19 ) to view remarks as shown in Fig.SPARROW.57:

e Click PARID (
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Home » Inbox

Inbox

| My PAR (1) |
m B standard B Representation B Referral
- ‘ | Download PDF

Show| 10 * |Results

B Memorial To President

| | SNo. 4 - s APARID - Form Type - ReceivedOn 4 Sent By s Sent Date § Current Stage % Quick Action 4
201 042014- USER Ref- Employee
(] 1 E | | 310 15.19 Form-11AS Except ... 03/022016 (COLLECTOR & DI... 03/02/2016 Disclosure
‘Snowmg 1to 1 0f 1 entries First Previous 1 Next Last
Fig.SPARROW.57

e A page appears,Officer either | Accept (m) or Put for Memorial against Assessment

Put for Memorial To President
OEEEEEEREETEN . hown n ig soanrow.ss:

Home » eForm » Inbox
Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment

Period : 01/04/2014 to 31/03/2015
Workflow Details
Select v

Referal Board

Letter Section

Preview
Letter | - Employee

Case for Referral Board

Date: 03/02/2016 Signature
USER 1

(01APO32200) -
VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE

WAREHOUSING CORFMN LTD. HYDERABAD

Preview

Note:
= Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.

« Having any issue during Submit & Signing. Kindly Troubleshoot

Fig.SPARROW.58

Note:
a. Stage 6 & 7 are followed as for Movement of PAR- Standard.
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12.Movement of PAR - Memorial against Assessment Flow

Stage 1: Officer performs the following steps to request to MaA:

. . . Put for Memorial To President . m
e Click Put for Memorial to President (_) and Submit ( ) remarks as shown

in Fig.SPARROW.59:

Lefter | - Employee

IMemorial to President

Date: 03/02/2016 Signature

Reference Document Upload Choose file

Mo file chosen

Fig.SPARROW.59
o A message prompts successfully sent as shown in Fig.SPARROW.60:

Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR AP.STATE WAREHOUSING CORPN LTD. HYDERABAD has
been successfully sent to USER (COLLECTOR & DISTRICT
MAGISTRATEHYDERABAD)

Back To Inbox
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Fig.SPARROW.60

Stage 2: Custodian performs the following steps to request MaA:

2015-01042014-

e Clicks PARID ( #1032075-74 ) to open the PAR as shown in Fig.SPARROW.61:

Home » Inbox

Inbox

egated (0) | Manual Process(0|

m M standard M Representation M Referral ™ Memorial To President
Show| 10 ¥ |Results 9] ‘ I' Download POF |
] SNo.4 & 4  ApARD 4 Form Type " Officer Detal &  ReceivedOn & Sent By 4 SentDate & C‘,:‘l;’;’;“ 4 ok g
o 1 E = g%i_zum Form - 1 1AS Except USER 1 03/02/2016 USER 1 oamzzois | MeP-CR
- 109907610 oM = [AS Bxeept (VICE-CHAIRMAN . [VICE-CHAIRMAN . Section
‘Snowing 1to 1 0f1entries First Previous 1 Mext Last
Fig.SPARROW.61
. . Send To Competent Authority .
e A page appears, click Send To Competent Authority (_) as shown in
Fig.SPARROW.62:

Home » eForm » Inbox

Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment

Period : 01/104/2014 to 31/03/2015
Workflow Details
Select v

| Memorial To President

Letter Section [EEEIET] Section Section SectionlV  Section v
Preview
Lefter | - Employee
Memarial to President
A
Date: 03/02/2016 Signature
USER1
(01AP022200) -
VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE
WAREHOU SING CORFN LTD. HYDERABAD
Letter |1 - Accepting Authority

Note:
« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.

» Having any issue during Submit & Signing. Kindly Troubleshoot

Send To Competent Authority
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Fig.SPARROW.62
A message prompts successfully sent as shown in Fig.SPARROW.64:

Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR AP.STATE WAREHOUSING CORPN LTD. HYDERABAD has
been successfully sent to USER 3 (COMMISSIONER BC WELFARE HYDERABAD)

Back To Inbox

Fig.SPARROW.64

Stage 3: Competent Authority performs the following steps for consideration:

2015-01042014-

e Competent Authority opens PAR ID ( 41032075-19 )as shown in Fig.SPARROW.65:

Home » Inbox

Inbox

- Assess PAR (1) I

m W Standard M Representation ™ Referral ™ Memorial To President
Show|10 ¥ |Results - | | Download POF
[ ] SNo.4 & &  APARID 4 FormType & Officer Detail &  ReceivedOn & Sent By 4 SentDate & C;‘t':;:‘ 4 Pk g
2015- Mep -
USER 1 USER
(W] 1 E u 01042014- Form - 11AS Except . 03/02/2016 03/02/2016 Competent
31032015-19 (VICE-CHAIRMAN .. (COLLECTOR &DI... Authority
Showing 110 1 of 1 entries First Previous 1 Next Last
Fig.SPARROW.65

Send To CR Section
e A page appears, click Send to CR Section () as shown in Fig.SPARROW.66:
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Home » eForm » Inbox

Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment
Period : 01/04/2014 to 31/03/2015

Workflow Details

Memorial To President

Select L4
Letter Section

Letter Il - Accepting Authority

IMemaorial to President

Date: 03/02/2016 Signature
USER
(01AP040100) -

COLLECTOR & DISTRICT MAGISTRATEHYDERABAD

Letter Il - Memarial To PresidentiCompetent Authority)

Iemoarial to President

Note:

« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.
« Having any issue during Submit & Signing. Kindly Troubleshoot

Send To CR Section

Fig.SPARROW.66

e A message prompts successfully sent as shown in Fig.SPARROW.67:

Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR AP.STATE WAREHOUSING CORPN LTD. HYDERABAD has
been successfully sent to USER (COLLECTOR & DISTRICT
MAGISTRATEHYDERABAD)

Back To Inbox

Fig.SPARROW.67

Stage 4: Custodian performs the following steps to disclose PAR to Officer:

2015-01042014-
e Click PAR ID(*' 032015718

) to open the PAR as shown in Fig.SPARROW.68:
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Home » Inbox

Inbox

| Process (1)

M standard M Representation M Referral M Memaorial To President

Show|10 ¥ |Results ~ | i Download PDF ‘
S.No. - s APARID 4% Form Type - Officer Detail - Received On 4 Sent By - SentDate 4  Current Stage § fcul'::o':'l -
2015-01042014- USER 1 USER 3 Mep - CR Section
1 B B 13103201519 Form - 11AS Bxcept ... (VICE-CHAIRMAN . D2/02/2018 (COMMISSIONER ... DI22016 1o Disclose
‘Showmg 11to 1 of 1 entries First Previous 1 Next Last
Fig. SPARROW.68

e A page appears click Disclose To Employee () as shown in Fig. SPARROW.69:

Home » eForm » Inbox
Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment

Period : 01/04/2014 to 31/03/2015
Workflow Details
Select A

| Memorial To President

Letter Section

Preview
Letter | - Employee

Memarial to President

Date: 03/02/2016 Signature
USER 1

(D1APO32200) -
VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE

WAREHOUSING CORFN LTD. HYDERABAD

Preview

Note:
« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.

- Having any issue during Submit & Signing. Kindly Troubleshoot

sclose To Employee

Fig.SPARROW.69

A message prompts successfully sent as shown in Fig.SPARROW.70:
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Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR A P.STATE WAREHOUSING CORFPN LTD. HYDERABAD has
been successfully sent to USER 1 (VICE-CHAIRMAN & MANAGING DIRECTOR

A P.STATE WAREHOUSING CORFPN LTD. HYDERABAD)

Back To Inbox

Fig.SPARROW.70

Stage 5: Officer performs the following steps to Accept PAR:

2015-01042014-

31032015-19

e Click PARID ( ) to view the PAR as shown in Fig.SPARROW.71.:

Home » Inbox

Inbox

| My PAR (1) I |

M Standard M Representation ™ Referral

wecene | s

W iemorial To President

Show |10 ¥ |Results |9 |

| Download PDF ‘

| | APARID Form Type 5 Received On % Sent By - Sent Date 4 Current Stage 4

USER
(COLLECTOR &DI...

i IMep - Employee
Form - | IAS Except ... 04/02/2016 04/02/2016 Disclosure

Quick Action 4§

‘Showmg 11to 1 of 1 entries First Previous 1

Next

Last

Fig.SPARROW.71

e A page appears, click | Accept (m) as shown in Fig.SPARROW.72:
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Home » eForm » Inbox
Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch: 1984 Assessment

Period : 01/04/2014 to 31/03/2015
Select v

| Memorial To President |

Letter Section

Preview
Letfter | - Employee

Memorial to President

Date: 03/02/2016 Signature
USER1

(01APO32200) -
VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE

WAREHOUSING CORPN LTD. HYDERABAD

Preview

Note:
« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.

» Having any issue during Submit & Signing. Kindly Troubleshoot

Fig.SPARROW.72

A message prompts successfully sent as shown in Fig.SPARROW.73:

Message

APAR ID 2015-01042014-31032015-19 of USER 1 (01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD has
been successfully sent to USER (COLLECTOR & DISTRICT
MAGISTRATEHYDERABAD)

Back To Inbox

Fig.SPARROW.73

Stage 6: Custodian performs the following steps for Closure of PAR:

2015-01042014-
3103201519 () to open the PAR as shown in Fig.SPARROW.74:

e Click PARID

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001

58



e@ffice

A DIGITAL WORK FLACE SOLUTION

Home » Inbox

Inbox

=

M standard M Representation M Referral ™ Memorial To President
-

J | Downioad PDF

/

Show| 10 ¥ |Results

APARID % Officer Detail ReceivedOn % - SentDate 4  Current Stage &

Mep - CR

USER 1 USER 1 .
1 E Form - [ 1AS Except ... (VICE-CHARMAN __. 04/0212016 (VICE-CHARMAN __. 04/0212016 gzlaocélii;for
Showing 1to 1 of 1 entries First Previous 1 Next Last
Fig.SPARROW.74

Clo
e A page appears, click Close () for closure of PAR, as shown in Fig.SPARROW.75:

Home » eForm » Inbox
Officer Name : USER 1 Cadre : ANDHRA PRADESH Service : IAS Designation : VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE WAREHOUSING CORPN LTD. HYDERABAD Batch : 1984 Assessment

Period : 01/04/2014 to 31/03/2015
Workflow Details
Select A

| Memorial To President |
Letter Section
Preview

Letter | - Employee

Memarial to President

Date: 03/02/2016
USER1

(01AP032200) -
VICE-CHAIRMAN & MANAGING DIRECTOR A.P.STATE
WAREHOUSING CORPN LTD. HYDERABAD

Preview

Note:
« Please Do Not Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.

« Having any issue during Submit & Signing. Kindly Troubleshoot

Fig.SPARROW.75
A message prompts successfully Completed as shown in Fig.SPARROW.76:

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001

59



-
o~
r
A DUGITAL WORK FLACE SOLUTION

Message

APAR ID 2015-01042014-31032015-19 of USER 1 {01AP032200) - VICE-CHAIRMAN &
MANAGING DIRECTOR A P.STATE WAREHOUSING CORPN LTD. HYDERABAD has
been successfully completed

Back To Inbox

Fig.SPARROW.76

Note:
a. Custodian closes the PAR finally.
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13.Common Functionalities of PAR-

Custodian (Central or State) & Record Keeper (Central or State) & Administrator & Manager
0

13.1 Inbox/ Sent
Inbox/ Sent Items are classified into My PAR, Assess PAR, Delegated, Manual Process and Process (Inbox)

PAR (0
e ) | | )/ My PAR, Assess PAR, Delegated,

(
Processed PAR and Force Forward (Sent) (m ).

13.1.1 My PAR (Inbox/ Sent)
e My PAR (m) depicts Self PAR’s sent as shown in Fig.SPARROW.77:

Home » Inboix

Inbox

My PAR (1) I
m B Standard M Representation M Referral ™ Memorial To President
/ |—| Download PDF |

Show |10 » |Results

.

L} S.No. § $ $ APARID $ Form Type $ Received On 4 Sent By $ Sent Date 4 Cument Stage % Quick Action &
1 E [ ] | 2015-01042014-31032015-50 | Form - | |AS Except... 04/02/2016 tUCSCI;:FLECTOR Aol 04/02/2016 Officer Reported Upon
Showing 1to 1 of 1 entries First Previous 1 Mext Last
Fig.SPARROW.77

13.1.2 Assess PAR (Inbox/ Sent)
), click open to view as shown in Fig.SPARROW.78 and send to next authority as

e Assess PAR (
shown in Fig.SPARROW.79:
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Home » Inbox

Inbox

- Assess PAR (1) ‘

=
Show |10 r |Results ) ,—‘ Dowrilosd PDF |

$ Officer Detail $ Received On 5 Sent By % SentDate 4  Cument Stage 4 Quick Action §

M Standard M Representation ™ Referral ™ Memorial To President

| | APARID $ Form Type

USER & USER & - N
04/02/2016 (SR.DIRECTING &... 04/02/2016 Reporting Authority

Form - 1 IAS Except... (SR.DIRECTING ...

Showing 1 to 1 of 1 entries First Previous d Mext Last

Fig.SPARROW.78

Home » eForm » Inbox

Officer Name : USER & Cadre : ANDHRA PRADESH Service: IAS Designation : SR.DIRECTING STAFF NATIONAL DEFENCE COLLEGE M/O DEFENCE NEW DELHI Batch : 1986 Assessment Period : 01/04/2014 to 31/03/2015

Ed Workflow Details

Standard

Appraisal g

Preview

1. Please state whether you agree with the responses relating to the accomplishments of the work plan and unforeseen tasks as filed cut in Secticn 11, If
net, please furnish factual details.

2. Please comment on the claim (if made) of exceptional contribution by the officer reported upon

3. Has the officer reported upon met with any significant failures in respect of his work? If yes, please furnish factual details

4. Do you agree with the skill up-gradation needs as identified by the officer?

Note:
- Please Do Mot Copy & Paste From Any Rich Text Editor Like MS-Word, Excel etc.

« Having any issue during Submit & Signing. Kindly Troubleshoot

Save As Draft Send To Reviewing Authority Saved

Fig.SPARROW.79

13.1.3 Delegated (Inbox/ Sent)
Delegated (1
o Delegated () depicts the delegated privileges as shown in Fig.SPARROW.80 & Fig.SPARROW.81:
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Home » Inbox

Inbox

| | | Delegated (1)

M stangard M Representation ™ Referral ™ Memorial To President

APARID % Officer Detail $ Received On & Delegation Of 4  SentDate

¥

| 2015-01042014- | USER 5 USER 5 USER 2 Reporling
1 E " |3ip2msé0 Form - 1143 Bxcept... {SRDIRECTING 5... 04/02i20e {SRDIRECTING 5. (GHIEF OPERATIN... Q4022018 o hority

First Previous 1 Next Last

Showing 1 to 1 of 1 entries

Fig.SPARROW.80

Home » eForm » Inbox

Officer Name : USER 5 Cadre : ANDHRA PRADESH Service : IAS Designation : SR.DIRECTING STAFF NATIONAL DEFENCE COLLEGE M/O DEFENCE NEW DELHI Batch : 1986 Assessment Period : 01/04/2014 to 31/03/2015

E3 Workflow Details
Standard

Industry and Trade

Culture and Information

Internal Affairs and Defence

Matural Rescurce Management

Housing & Urban Affairs

Energy and Envircnment

Personnel & General Administration, Governance Reform, Regulatory Systems

Communication Systems and C tivity Infrastructure

Science & Technology

11. Cveral grade (on a
score of 1-10)

Diate: 05/02/2016 Signature of Reporting Authority
Reference Document Upload|only pdf files with 3mb maximum size) Choose file | No file chosen
Note:

« Please Do Not Copy & Paste From Any Rich Text Editor Like M5-Word, Excel etc.

« Having anv issue during Submit & Signing. Kindly Troubleshoot
Save As Draft |

Fig.SPARROW.81

Note:

Firstly User should exist to whom the privileges should be delegated, if not; create Non Member of
Service officer with the help of PIMS.

Delegate the privileges to created User. Refer (Delegation Procedure)

Now the User (Non Member of Service) login to utilize the privileges delegated.

The changes done on the PAR by User (Non Member of Service) can be viewed by the Officer (who
has delegated the privileges).

13.1.4 Manual Process (Inbox/ Sent)

20150104201 4-
e Click PARID ( Z'P#2015-E0 ) to open the PAR as shown in Fig.SPARROW.82:
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Home » Inbox

Inbox

e

M Standard M Representation ™ Referral ™ Memorial To President

-~ I Downilosd PDF |

Show |10 v |Results

S.No. s s APARID & Form Type s Officer Detsil 4  Received On 4 Sent By s Delegation Of &  Sent Date 4 c_,:'t::‘ 4 s
2015.01042014- USER S USER 3 USER 4 Accepting
1 E | m 201 Form - | 1AS Bxcept... (SRDIRECTING 5... geizame (COMMISSIONER . (PRLSECY TO GO... QBI022018 pthority
First Previous 1 Mext Last

Showing 112 1 of 1 entries

Fig.SPARROW.82
A page appears, click the respective button to forward to the next authority as shown in Fig.SPARROW.83:

Home » eForm » Inbox

Officer Name : USER 5 Cadre : ANDHRA PRADESH Service : IAS Designation : SR.DIRECTING STAFF NATIONAL DEFENCE COLLEGE M/O DEFENCE NEW DELHI Batch : 1986 Assessment Period : 01/04/2014 to 31/03/2015

il Workflow Details

Standard

Acteptance g

Preview

1. Do you agree with the remarks of the reporting/reviewing authorities

®yves “No
2. In case of difference of opinion details and reasons for the same may be given.

3. Overall grade (on a
score of 1-10)

Date: D8/02/2016 Signature of Accepting Authority

Section Upload(only pdf files with 1mb maximum size) Choose file | Nofile chosen
Reference Document Upload(cnly pdf files with 3mb maximum size) Choaose file | No file chosen
Note:

Please Do Mot Copy & Paste From Any Rich Text Editor Like M5-Word, Excel etc.

Having any issue during Submit & Signing. Kindly Troubleshoot
niﬂ

Fig.SPARROW.83

Note:
Manual Process is performed by Custodian only.

13.1.5 Process (Inbox/ Sent)
e Process ( ) depicts the PAR’s to be disclosed by custodian as shown in Fig.SPARROW.84
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Home » Inbox
Inbox
| | —
M Standard M Representation ™ Referral ™ Memorial To President
5.No. $ Form Type $ Officer Detail $ Received On  § Sent By $ Sent Date § Cument Stage  § Quick Action  §
USER S USER 4 CR Section To
1 E u Form - 11AS Except... (SRDIRECTING 5. De/022018 {PRL.SECY TO GO... 02022018 Disclose 2
Showing 1 to 1 of 1 entries First Previous b Next Last

Fig.SPARROW.84

13.1.6 Processed PAR (Sent)

Processed PAR
[ )

Processed PAR (
shown in Fig.SPARROW.85

) depicts those PAR’s which are processed and manually processed by custodian as

Home » Sent
Sent
| ‘ | Processed PAR
B Standard M Representation ™ Referral ™ nemorial To President
5.No. - ¢ APARID L Form Type L Officer Detail - Cadre 4 Sent To & Sent Date § Sentto Stage § Quick Action  §
2015-01042014-31032015 USER 4 ANDHRA USER 4 )
1 e m 2 Form - | 145 Except... (PRl cEcvToGO.. kel (PRl cEcyToGO.. 02/02/2016 Officer Disclosure Open
2015-01042014-31032015- USER 1 ANDHRA USER 1 Ref - Employes
2 T Form - [AS Bxcept... (VICE-CHAIRMAN . PRADESH (VICE-CHAIRMAN . gaibame Disclosure Open
2015-01042014-31032015- USER 1 ANDHRA USER 1 Mep - Employes
2 T Form - [AS Bxcept... (VICE-CHAIRMAN . PRADESH (VICE-CHAIRMAN . o4ib2a0e Disclosure Open
2015-01042014-31032015- USER 1 ANDHRA USER 1 )
4 E [ ] 1 Form - | |1AS Except... (ICE-CHAIRMAN _. PRADESH PICE-CHAIRMAN _. 02/02/2016 Officer Disclosure Open
2015-01042014-31032015- USER 1 ANDHRA USER 1 Rep - Employes
s E B Form - [AS Bxcept... {VICE-CHAIRMAN . PRADESH {VICE-CHAIRMAN . gaibame Disclosure Open
Showing 1 to 5 of 5 entries First Previous 1 Mext Last
Fig.SPARROW.85

Note:
Can view the send PAR by clicking the Open ( “**" ) link.

13.1.7 Force Forward (Sent)

Force Fi
[ )

Force Forward (
Fig.SPARROW.86

) depicts those PAR’s which are forwarded by custodian as shown in
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Home » Sent

sent

Show |10 v |Resulis

Force Forward

B Standard

B Representation

W Referral

W Memorial To President

| —

4 & aPaRD 4 Form Type Officer Detail %  Cadre 4 Sent To 4 Force Forwarded By 4 SentDate4  SenttoStage 4 ok 4
2015 USER S ANDHRA USER CR Section To
1 E (W™ | Jibiamd , | Fom-liaSBeent.. (SRDIRECTING 5. PRADESH {COLLECTOR & DI... R?A%];E%L?’E&YDDIEE;EE%E] OE220IE pisciose Open
. 201% USER S ANDHRA SER S . )
2 E [ ] 21 33531 ;60 Form - | |1AS Except... (SR.ODIRECTING 5... PRADESH {SR.DIRECTING 5... L(‘JAO&EE%L?_E&YDDIEHREIB%EI 08/02/2018 Officer Disclosure Cpen
Showing 1 to 2 of 2 entries First Previous 1 Mext Last
Fig.SPARROW.86

Note:

Can view the PAR by clicking the Open ( °"" ) link.
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13.2 Delegation

e Goto Delegation(),to assign privileges, search the user to whom the delegate the privilages as shown
in Fig.SPARROW.87:

Home » Delegation
D ion - Assigning Previleges
Search by : DUserCreated " All User
Employee Search by Employee Code Choose Designation ¥ | Employee Name Batch Choose Cadre T
Foe il 2 Jrease ol B—— T
5.No. Name $ Code $ Designation $ Cadre $
1 USER 1 D1APD32200 WICE-CHAIRMAM ... AMDHRA PRADESH
2 USER 10 01APD32300 PRL.SECRETARY ... AMDHRA PRADESH
3 USER 2 014AP0O35800 CHIEF OPERATIM. .. AMNDHRA PRADESH
4 USER 3 01APD38815 COMMISSIONER B.. AMDHRA PRADESH
5 USER 4 01APO32600 PRL.SECY TOGO... AMDHRA PRADESH
[ USER 5 01APD34100 SR.DIRECTING 5T.. AMDHRA PRADESH
7 USER & 014P024500 PRL.SECRETARY ANDHRA PRADESH
2 USER 7 01APD35500 COMMISSIONER T.. AMDHRA PRADESH
] USER 8 01APD32701 PRL.SECRETARY ... AMDHRA PRADESH
10 USER & 01APO30S00 SPLCSTOGOVT.,.. AMDHRA PRADESH
Showing 1 to 10 of 10 entries First Previous 1 Mext Last

Fig.SPARROW.87

e Select the privileges to Add(L__I),to delegate for specific time period and click the Submit (m) button as
shown in Fig.SPARROW.88:
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Home » Delegation

D 1 - Assigning g

Search by (JUserCreated ‘® Al User

Employee Search by

ode Choose Designation

show[10 v |Resutts

S.No. Name & Code 4

1 USER 1 01APD32200 WICE-CHAIRMAN

2 USER 10 D1APD32300 PRL.SECRETARY ..
3 USER 2 D1APD35800 CHIEF OPERATIM...
4 USER 3 D1APD38815 COMMISSIOMER B...
5 SER 4 01APD32500 PRL.SECY TO GO.

& USER & 014PD24100 SR.DIRECTING ST...
7 USER & D1APD24500 PRL.SECRETARY ..
] USER 7 D1APD35S00 COMMISSIOMER T....
9 USER & 01APD32701 PRL.SECRETARY
10 USER & 01AP0O30S00 SPLCSTOGOVT.,...

Batct Choose Cadre

'm

Designation &

ANDHRA PRADESH
ANDHRA PRADESH
ANDHRA PRADESH
ANDHRA PRADESH
ANDHRA PRADESH
ANDHRA PRADESH
ANDHRA PRADESH
ANDHRA PRADESH
ANDHRA PRADESH

ANDHRA PRADESH

Showing 1 to 10 of 10 entries

USER 2 (01APD35800, CHIEF OPERATING OFFICER NRLM UNDP NEW DELHI} From: 08/02/2016 & 1o

L=

Privileges to be Delegated Delegated Privileges
DRAFT DELEGATION - a

SEND DELEGATION

COMPLETE DELEGATICN

First Previous 1 Next Last

Fig.SPARROW.88

o A message prompts “Save Successfully”.

Note:
a. Privileges can be added or removed before submit.
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13.3 User Assistance
13.3.1 Track Your PAR

e Go to User Assistance (), click Track Your PAR ( ™% 79U PAR ) “olact Assessment Year, a list
appears as shown in Fig.SPARROW.89:

Home » Track Self Status

Track Self Status

Assessment Period : | 2014-2015 r |
w10 Reete g — T
APARID $ Work Status $ Work From $ Work To $ Assessment Year $
1 WORKING 01/04/2014 31/02/2015 2042015
Showing 1 1o 1 of 1 entries First Previous 1 Next Last
Fig. SPARROW.89
e C(Click PAR ID, a window displays the status as shown in Fig.SPARROW.90:
N

S.No. SentBy Sent Date SentTo Stage Status Action Type  Remarks
- USER 5 B}

1 (COLLECTOR &DISTRICT O (SROIRECTING STAPF NATIONAL e o cerorted Upon Forwarded Submitied
MAGISTRATEHYDERABAD) DEFENCE COLLECE WO
AGISTR: 4B DEFENCE NEW DELHI)
USER 5
(SR.DIRECTING STAFF USER 2

2 NATIONAL DEFENCE (CHIEF OPERATING OFFICER  Reparting Authority Forwarded Submitied
COLLEGE M/0 DEFENCE NEW NRLM UNDP NEW DELHI)
DELHI)
USER 2 SER 3

3 (CHIEF OPERATING OFFICER 08/ (COMMISSIONER BC WELFARE  Reviewing Authority Forwarded Submitied
NRLM UNDP NEW DELHI) HYDERABAD) | |
USER 2 USER 3

4 (CHIEF OPERATING OFFICER 08 (COMMISSIONER BC WELFARE  Reviewing Authority Forwarded Submitied
NRLM UNDP NEW DELHI) HYDERABAD)
USER 3 USER 4

5 (COMMISSIONER BC 0810272 (PRLSECY TO GOVT(TW) SOCIAL Accepting Authority Forwarded Submitied
WELFARE HYDERABAD) WELFARE DEPT HYDERABAD)

>

LISFR 4 P

Fig.SPARROW.90
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13.4 PAR
13.4.1 Generation

e Refer to Steps mentioned under Movement of PAR —Custodian (First Steps)—> Generation of PAR section.

13.4.2 Update Section I

(

Home » PAR Update Section

e Go to PAR (m), click Update Section | (), select Assessment Year and click the Search

) button, a list appears as shown in Fig.SPARROW.91:

Update Section

Assessment Period

2014-2015 v |
Search by Reported Error II Generated
Employee Search by Emp Choose Designation ¥ | Employes Name Batch Choose Cadre T || IAS r
Show |10 v |Results o ’—| Downilosd PDF |
S.No. Form ID & Code - Name - Designation - Allotment Year & -
1 2015-01042014-31032015-60 01APD24100 USER S SR.DIRECTING ST.. 1988 Cpen
Showing 1 1o 1 of 1 entries First Previous 1 MNext Last
Fig.SPARROW.91

e C(Click Open () link, as aresult Update Section screen appears, update the section | form and click the Update
( Update

) button as shown in Fig.SPARROW.92:
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Home » PAR Update Section

Update Section
Basic Information (To be filed in by Administration Division/Personnel Department)

1. Name of
the Officer USER 5
reported upon

2. Service 1S 3. Cadre ANDHRA PRADESH

4, Year of N
Allotment 1986 S. Date of Birth  21/07/1861

6: Present
Grade . 7. Present Post

&. Date of
Appointment =
to Present

Fost x

S. Reporting, Reviewing and Accepting Authorities

Authority Name Designation

Reporting Authority USER 2 CHIEF OPERATING OFF
Reviswing Authority USER 3 COMMISSIONER BC WE
Accepting Authority USER 4 PRL.SECY TO GOVT(TW

10. Period of absence on leave, stc

Period From Period To Type
il el
+*
11. Training Program Attended
Date From Date To Institute

i B8 %
L

12. Awards/Honours

Preview
[al
2
e |
s
Period Worked
From Date To Date
01/04/2014 31/03/2015
el el
01/04/2014 31/03/2015
B = B <
01/04/2014 31/03/2015
B = e
Remarks
P
Subject

r

13. Details of PARs of AlS officers not written by this officer as reporting/reviewing autherity for the previous year

+

14. Date of Filing the property return for year ending E x
December
15. Date of last prescribed medical examination(for E x

officers over 40 years of age).
Attach copy of the summary of the medical report

Date: 040272016

Signature (Administrative/Personnel Dept.)
USER

(D1APO40100) -

COLLECTOR & DI STRICT MAGI STRATEHYDERABAD

Reference Document Uploadonty pof files with 3mb maximum size) Nofile chosen

Note:
« Please Do Not Copy & Paste From Any Rich Text Editor Like M5-Word, Excel etc.
+ Having any issue during update (DSC Signing). Kindly Troubleshoot

Fig.SPARROW.92
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e A message prompts Details Update as shown in Fig.SPARROW.93:

Message

Details of USER 5-01APD34100) is Updated.

Fig.SPARROW.93
13.4.3 Tracking

e Goto PAR (m), click Tracking ( "*M"0 ) select Assessment Year and click the Search (m) button, a
list appears as shown in Fig.SPARROW.94:

Home » Track Status
Track Status
Assessment Period o | 20142015 v
Empioyee Code Choose Designation ¥ | Employes Name Choose Cadre ¥ | Choose Service ¥  ANDHRA PRADESH ¥  Choose Form r
Employee Search by :
e e P |omme]
SN & = & Assessment 4 A s & A S A Allotment
-No. APARID T Officer Detail ¥ Year ¥ Work Status § Work From § Work To ¥ Cadre § Organisation ¥ YeariBatch ¥
USER 4 AMNDHRA
1 2015-0104201 4 2015-2 {FRL.SECY TO GO... 2014-2015 WORKING 01/04/2014 2032015 PRADESH AMNDHRA PRADESH 1984
USER 1 AMNDHRA
2 2015-01042014-2103201 519 {VICE-CHAIRMAN .. 2014-2015 WORKING 01/04/2014 2032015 PRADESH AMNDHRA PRADESH 1984
USER 5 AMNDHRA
2 2015-01042014-2103201 5-60 {SR.DIRECTING 5. 2014-2015 WORKING 01/04/2014 2032015 PRADESH AMNDHRA PRADESH 1986
Showing 1 to 3 of 3 entries First Previous 1 Next Last

Fig.SPARROW.94

e C(Click PAR ID, a window displays the status as shown in Fig.SPARROW.95:
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-
5.No. Sent By Sent Date SentTo Stage Status Action Type  Remarks
USER USER 4
1 (COLLECTOR & DISTRICT o 16 (PRL.SECY TO GOVT(TW) SOCIAL Officer Reported Upon Forwarded Submitted
| MAGISTRATEHYDERABAD) WELFARE DEPT HYDERABAD) |
| ¥
USER 1
USER 4 - § N
I . (PRL.SECY TO GOVT(TW) (VICE-CHAIRMAN & MANAGING ) ) ) . [
2 T DIRECTOR A P.STATE Reporting Authority Forwarded Submitted
SOCIAL WELFARE DEPT WAREHOUSING CORPN LTD
HYDERABAD) Lo .
! HYDERABAD)
USER 1
(VICE-CHAIRMAN & USER 2
3 MAMNAGING DIRECTOR X 2 (CHIEF OPERATING OFFICER Reviewing Autherity Forwarded Submitted
A P.STATE WAREHOUSING NRLM UNDP NEW DELHI) =
| CORPN LTD. HYDERABAD)
1 USER 2 USER 3
4 (CHIEF OPERATING OFFICER (COMMISSICNER BC WELFARE  Accepting Authority Forwarded Submitted
NRLM UNDP MEW DELHI) HYDERABAD)
USER 3 USER
5 (COMMISSICNER BC 0 (COLLECTOR & DISTRICT CR Section To Disclose Forwarded Submitted
WELFARE HYDERABAD) MAGISTRATEHYDERABAD) -
Fig.SPARROW.95

13.4.4 Force Forward

e GotoPAR (m), click Force Forward ( Force Forward ), select Assessment Year and click the Search (m)
button, a list appears as shown in Fig.SPARROW.96:

Home » Force Forwarding
Force Forwarding

M Standard M Representstion ™ Referral ™ Memorial To President

Assessment Period” : 2014-2015 v

Employee Search by : Employee

Choose Designaticn b

Batct Choose Cadre v

S.No. PO APARID & Officer Detail & Cadre 4 Sent By 4 SentDate 4 Received By 4 Skt Egazbilia dnex

Stage b v Action ¥
USERS
2015.01042014- USER S ANDHRA UseErR [SR.DIRECTING STAFF ) ;
1 E B 3ipa0isé0 {SRODIRECTING 5. PRADESH (COLLECTOR &DI... fei2ia01e NATIONAL DEFENCE coLLEGE ~ Offiesr Disclosure (3]

M/ DEFEMCE NEW DELHI)

Showing 1 to 1 of 1 entries First Presious 1 MNext Last

Fig.SPARROW.96

e C(lick Send () button, a window displays enter the reason and click the Submit () button as shown in
Fig.SPARROW.97:
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Home » Force Forwarding

Force Forwarding

Assessment Period”

Employee Search by

2014-2015 T

Employee Code Choose Designation ™

force forw

Reason for Force Forwarding:

ion M Referral

B nemorial To President

Download PDF

Show |10 v |Results

Nt & Expected Due 4 Quick 4
b Date ¥

S.No. $ ¢ AFAR ID $ Officer Detail & e Action ¥
2015-01042014- USERS 4 ann ;
1 E 31032015-60 (SRDIRECTING S... q Flosure  31/02/2015 D

First Previous 1 Mext Last

Showing 1 to 1 of 1 entries

Fig.SPARROW.97

e A message prompts “Send successfully”.

Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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13.5 Workflow
13.5.1 Create/ Update

Refer to Steps mentioned under Movement of PAR -Custodian (First Steps)—> Create Workflow/
Update & Movement of PAR -Custodian (First Steps)->Update Workflow section.
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13.6 Dossier
13.6.1 Officers Completed PAR

e Go to Dossier (),cIick Officers Completed PAR (| ZErs Completed PAR

appears is as shown in Fig.SPARROW.98:

), select the Assessment Period, list

Home » Dossier » Officers Completed Par
Employee Search for Dossier

Assessment Period

Employee Search by ANDHRA PRADESH

Show |10 r |Results

S.No. Name

2 USER 4

2014-2015 v

Choose Designation

v Choose Global Organization Unit

N Allotment Year/Batch &

1885

1984

v  Choose Senvice r

Employee Code 4
014PD3EE15 COMMISZIONER 8
014P032600 PRLSECY TO GO

Designation

Daownlosd PDF

N TotalViewed) PAR N

101

101)

Showing 1 to 2 of 2 entries

First Previous 1 Next Last

Fig.SPARROW.98

e C(Click User Name, a page appears as shown in Fig.SPARROW.99, can view and download the PAR

Heme » Dossier » Employee Search

Employee Search for Dossier

Name : USER 4
Code : 01APO32600
Allotment Year/Batch 1984
</ Back

Standard

Diesignation :

Cadre :
Assessment Year .

PRL.SECY TO GOVT(TW) SOCIAL WELFARE DEPT
HYDERABAD

ANDHRA PRADESH

2014-2015

PARID : 2015-01042014-31032015-29
Period : 01-04-2014 To 31-03-2015
Form MName : Form - I IAS Except Addl. Secy & Sec

S.No Document Type

1 ACR Section PDF Generate
2 ACR Complete

3 ACR Section POF Generate
4 ACR Section PDF Generate
5 ACR Section PDF Generate
5 ACR Section POF Generate

Below Super Time Scale) Status : Workin

Section Name

ACR Section PDF Generate -Basic Information
ACR Complete -Completed

ACR Section PDF Generate -Self Appraisal
ACR Section PDF Generate -Accepting

ACR Section PDF Generate -Reviewing

ACR Section PDF Generate -Appraisal

Download

View |»

View |w

View | v

View |+

Fig.SPARROW.99

Note:

a. Completed PAR’s can be downloaded and viewed.

13.6.2 My Completed PAR

e Officer can view his/ her Completed PAR details.

13.6.3 My ACR Status
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13.7 DSC
13.7.1 Enroll

e Plug DSC, click Enroll () link under DSC (ﬁ) module and

Button, as shown in Fig.SPARROW.100

click DSC Registration ( DSC Registration )

SPARROW

+ Delegation

» User Assistance

~ DSC

Enroll

+ Support@HelpDesk

+ Declaration

g

Home » DSC » Registration

Show |10 v | Results

Certificate Serial no.

Certificate Alias Name Certificate Issued To

No data available in table

Showing 0 to 0 of D entries

DSC Registration

Previous Next

Select the enrolled certificates and click Register (

Fig.SPARROW.100
FET.

) Button as shown in Fig.SPARROW.101

[ ]
Home » DSC Registration 3
Please insert your e-Token to read your Digital Certificate Information
it Gertcate - Sioning
C Refresh  @Help @ Back
P
S | # Serial No Issued To. Issued By Type Expiry Date.
Enroll
e
5
Fig.SPARROW.101
. . Laogin A
e Enter User PIN and click Login ( ) Button as shown in Fig.SPARROW.102

SPARROW

» sent
» Delegation
b UserAssistance

b Dossier

- DSC

Enrall

} Support@HelpDesk

» Declaration

Home » DSC Registration
DSC Enroliment.

Please insert your e-Token to read your Digital Certificate Information
Digital Certificate : Signing
C Refresh  @Help @ Back

Serial No
1393855170

Expiry Date
Fri Mar 1100:00:00 15T 2016

31l CA 2014, OID.2.5 ... Digital Sgring

m Now verify your User PIN:

[ Enable soft keyboard

Crange User PN | | togn | [ Geneel |

Copyright © NIC, 2016

Ver.

Fig.SPARROW.102

11 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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e A message prompts, ‘The DSC has been registered successfully’, click OK (k ) as shown in

Fig.SPARROW.103

SPARROW Home » DSC Registration
DSC Enroliment.

» Sent
Please insert your e-Token to read your Digital Certificate Information

¥ Delegation Digital Certificate : Signing

} User Assistance CRefresh  @Help @ Back
DSC Enrollment

#

1

—
Ve —

» Dossier

Serial No lssue I Type Expiry Date

1393855170 CN=TEST fl @ DSCRL: The DSC hss been registered successfully. || AR TR Fri Mar 1100:00:00 1T 2016
Enrall

» Support@HelpDesk

b Declaration

Fig.SPARROW.103

e User can view the registered DSC (Active), as shown in Fig.SPARROW.104

SPARROW Home » DSC » Registration
S.No. Certificate Serialno. 4 Cerlificate Alias Name % Certificate Issued To = Certificate Issued By = Status ¥ 4
» Delegation
1 CN=(m)Code Solutions CA 2014,
P Infotower”, STREET="Bodakdev, S
= CN=TEST lli4 2014 SIGN ; . g
+ Do: - ] =
1 1393855170 T e Zo14.816N SERIALN 1fdb1767e1 13(6247B96: B | S Road Anmedabar. ST=Gujaral M ]
ST=GUARAT, OID.2.5.4.17=380054, O="Personal, CID - 0999095, C=IN OU=Gertiying Authorh, O=Gujarat

Narmada Valley Feriilizers and
Enrall Chemicals Limited, C=IN

Showing 110 1 of 1 entries Previous | 1 | Next

DSC Registration Deactivate DSC

} Support@HelpDesk

» Declaration

Fig.SPARROW.104

Note:

To deactivate registered DSC, click Deactivate DSC ().
Inactive DSC cannot be activated.

DSC certificate is must for Custodian.

13.7.2 Status
e C(lick Status link to view the status of DSC registered in organization, shown in Fig.SPARROW.105

Home » DSC » Status

el x e g R

Officers Posted DSCs Registered

Organization Name

1 ANDHRA PRADESH

Showing 1 to 1 of 1 entries First Previous 1 Mext Last

Fig.SPARROW.105

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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13.8 NIC Email Status
e Click NIC Email Status link to view the status of emails registered in organization, shown in Fig.SPARROW.106

Home » » NIC Email Status

o0 xRt g B— T
Organization Name Officers Posted NIC Email Registered
1 AMDHRA PRADESH 1 10 1
Showing 1 to 1 of 1 entries First Previous 1 MNext Last

Fig.SPARROW.106

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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13.9 Support@Helpdesk

13.9.1 Report Issue

e Go to Support@Helpdesk, click Report Issue ( Report lssue
shown in Fig. SPARROW.107:

), a page appears, enter necessary details and submit as

- L Signout
e@ffice SUPPORT=

Welcome USER

REPORT

VOUR 155UE Report Your Issue

STATUS OF

ISSUES
Reported Via Select Medium T

EXCEL

GENERATE Product * Select Product v Maodule # Select Module v
Select Browser Used * Select Browser v Browser Version *

Brief Subject *

Detailed Description

Steps to reproduce *

Category * Normal ¥ Severity * Normal ¥
Upload File; Choose file | No file chosen Files upto SMB(screenshet/supperting document)
Reported By:Name * USER e0ffice UserlD user

Sub Department * Select Department ¥ Section

Room No./Address Phane No/Extn.

eMail ID * mmukesh@nic.in Mobile Mo. 9585533388

Enter the code here : | k?gv k\z\ Can't read the image? click hers to refresh

Copyright ® 2011, NIC. Designed & Developed by National Informatics Centre

Fig.SPARROW.107

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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13.9.2 Check Status

o Click Check Status link to view the status of issue reported as shown in Fig.SPARROW.108:

. m Signout
e@ffice SUPPORT=
HEa R Welcome local-admin12
Home
Filter By : Assigned To| Assigned Te ¥ | Product | Select Product v | Status | Select Status ¥ | Sub-Dept | Selsct Sub-Dept ¥
5 ¥ REQ v 5 5 ¥ SUBMITTED + ASSIGNED H -
S.NO PRODUCT SUMMARY SUBMITTED BY REMARKS ACTION
o ON TO
) local-admins3 (M/0 15-03-2014
1 T2878  Sparrow NO EMPLOYESS ErERMAL BFFATRS) Ta5m:20 NA Submitted [E3]
Seclll
) Reporting pages agregate . 18-03-2014 Resolved &  calculating 1- [a] &%
2 T2851 Sparrow pointe 62 local-adming (B1HAR)  15-03-20 NA i Slenstna - 2]
per PAR rules
Change in Reporting or |1 admin15 (MANIPUR 15-03-2014
3 T2838  Sparrow Reviewing or Reporting = NA Submitted =]
TRIPURA) 14:09:45
Authority
Reporting Officer Sec 111 o
a T2787  Sparrow page Overall grade .....1- local-admin4 (BIHAR) 139320 NA =
10 3.00 is the default valus 2
Issues observed by GAD
. A SREENTVAS 11-03-2014
5 T2751 Sparrow [I:rvana and NIC Haryana ¢ 280000 Laoaiis NA Submitted =]
) Ministry name is net local-admin109 10-03-2014
P T2y Sparrow coming (HARAYANA) 14:02:27 A =
) KISHORE KUMAR SINHA 05-03-2014 . o
7 T2664  Sparrow asdasdasdasd (PLANNING Coman) PR NA Rejected For Testing 2]
date label box should be 05-03-2014 Resolved &  Minimize the .
8 T2655  Sparrow i local-adming (BIHAR) 20053 NA it Nebpi?te little (2]
Reviewing
Officer unable
to change the
. oo Reporting
5 T2572  Sparrow Previous comment NIC(ODISHA) FERT - NA gfjf;;‘fd & officer = 2]
P ke comment Itz
working fine
as per PAR
rules
APAR
generated
Successfully
10 T2570  Sparrow APAR generation NIC{ODISHA) fgfﬁig“ NA EF;SEE‘;Ed & hitghrﬁi;igfin =g
Red above the
Assessment
Period option

Fig.SPARROW.108

13.9.3 Feedback
e C(Click Feedback link to send a feedback regarding application, as shown in Fig.SPARROW.109:

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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SPARROW - FEEDBACK FORM

Q. How user-friendly do you find the application?

JExcellent 0 Good O Average ) fair ) Poor

Any other suggestions

(Max:500) You have 500 characters left.

Q. What was your experience at the time of recording of PAR. Whether the delegation to PA served its
purpose?

JExcellent 0 Good O Average ) fair ) Poor

Any other suggestions

(Max:500) You have 500 characters left.

Q. What was your experience with the DSC?

JExcellent ' Good ' Awerage " fair L Poor

Any other suggestions

(Max:500) You have 500 characters left.

Q. What was your experience at the time of uploading the Medical Report, etc?

! Excellent Y Good ) Average " fair ' Poor

Any other suggestions

(Max:500) You have 500 characters left.

Fig.SPARROW.109

Note:
Provide all the mandatory fields (*) to fill the Report Issue.

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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13.10

Role Details

Click the Role Details link to view the roles assigned to the officer within the selected organization as shown in
Fig.SPARROW.110

Home » Role Detail

Role Detail
Organisation | Choose one v
Role PAR CENTRAL CUSTODIAN (Primary) v

¥ Role Assigned # Role Revoked

show [10 *

| Resutts

Copyright © NIC, 2016

Ver. 1.1

Dated: 19/02/16

NIC - EOF - EPAR- UM-001

Organization Officer Detail Officer Organisation Email ID L ey
ARCHNA ARORA PAR CENTRAL
1 AGMUT- DELHI {PR. SECRETARY AGMUT- DELHI archnag@iss.nic.in 1983 AGMUT CUSTODIAN 18/0712014 18/07/2014
(HOME}) (Primary}
RAJESH KUMAR PAR CENTRAL
2 AGMUT-GOA SRIVASTAVA AGMUT- GOA rh-srivastava@nic.in 1984 AGMUT CUSTODIAN 06/D412015
(CHIEF SECRETARY) (Primary)
ASHOK KUMAR JAYAPAL PAR CENTRAL
3 AGMUT - LAKSHADWEEP {COLLECTOR & DEV AGMU T - LAKSHADWEEP ak jayapal@iss.nic.in 2008 AGMUT CUSTODIAN 2810412014
COMMRY) {Primary)
R e PRADEEP KUMAR PUJARI  AGRICULTURE - DEPARTMENT PAR CENTRAL
4 B R eecarch (SPECIAL SECRETARY & | OF AGRICULTURAL puiaripk@ias nic.in 1981 GUJARAT CUSTODIAN 2610412014
L FINANCIAL ADVISER) RESEARCH AND EDUGATION (Primary)
R SHRI R B.SINHA AGRICULTURE - DEPARTMENT PAR CENTRAL
5 B.SIN OF AGRICULTURE & rb.sinha@nic.in CUSTODIAN 16/D4/2014
AGRICULTURE & (JS(ADMIN.}) b el SeTon
COOPERATION o
AGRICULTURE -
AGRICULTURE - DEPARTMENT PAR CENTRAL
DEPARTMENT OF ANIMAL SANJAY R BHOOSREDDY ) ) UTTAR
B z OF ANIMAL HUSBANDRY, jspf-dadf@nic.in 1989 CUSTODIAN 27/0212015
HUSBANDRY, DARYING AND  (JOINT SECRETARY) e R PRADESH riestiet
FISHERIES
PAR CENTRAL
7 ATOMIC ENERGY E‘.IR'SH”’“” NG IGCAR CUSTODIAN 2500512014 300052014
) (Primary}
PAR CENTRAL
SWATI PANDEY
8 ATOMIC ENERGY il A ATOMIC ENERGY swati pande72@nic in CuSToDIAN 300512014
PAR CENTRAL
AK GANERIWALA o .
] AYUSH (JOINT SECRETARY) AYUSH anil.ganeriwala@nic.in CUSTODIAN 16/05/2014
(Primary}
AV MITAL PAR CENTRAL
10 BIHAR : - BIHAR r mitzl@nie.in 1986 BIHAR CUSTODIAN 07/D412015 07/D4/2015
{PRL SECY) STOD
{Primary)
Fig.SPARROW.110
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13.11 Migration

13.11.1 PAR Migration
e C(Click the PAR Migration link under Migration, Search the user and select as shown in Fig.SPARROW.111

-
Home » Migration
Migration
Employee Code Choose Designation ¥ |USER 3 Batck ANDHRA PRADESH *  Choose Service ¥  Choose Global Organisation  *
Employee Search by
S.No. APARID Officer Detail Cadre Allotment Year/Batch
USER 3
i (COMMISSIONER BCWELFARE HYDERABAD) ANDEESERADESTE 1985
S
<1
Fig.SPARROW.111

e C(Clickon New (M) button as shown in Fig.SPARROW.112

Heme » Migration Form

Migration Form

Name : USER 3

Designation : COMMISSIONER BC WELFARE HYDERABAD
Code : 01APD38915

Cadre : ANDHRA PRADESH

Allotment Year/Batch : 19956

Show |10 v |Results

~ Downioad PDF
5.No. Assessment Year & Work Status - Work From & Work To &
1 2014-2015 Working 01/04/2014 310372015
Showing 1to 1 of 1 entries First Previous 1 Next Last

*'Back To Search

Fig.SPARROW.112
e As a result the page appears is shown in Fig.SPARROW.113, fill the form, Upload the pdf and click the Save

(m) button, shown in Fig.SPARROW.113

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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Heme » Migration Form

Migration Form

Basic Details
Name : USER3
Designation : COMMISSIONER BC WELFARE HYDERABAD
Code : 01AP038915
Cadre : ANDHRA PRADESH
Aliotment Vear/Batch 1995
r PAR Details
Assessment
Period” o ——Select— L4

From Date” : l:l To Date” : :l

Officer Name : USER 2
Post Held

Work Status” : -—Select— v FormType | —Select— v

Closed . .
Final Grading : l:l

—Grading

E:&m@g Name Designation Grade{Number) Grade(Text): —Select- v
Reviewing | !

Authority Name Designation Grade(Number) Grade(Text): --Select- v

Accepting Name:

" Designation Grade(Mumber) Grade(Text): —Select- v
Authority *Upiosd only Pof fie Choose file | No file chosen

r—Additional Details

ACR Status” T --Select- v

Fig.SPARROW.113

e Asaresult message prompts PAR Migrated Successfully.

13.11.2 Grading (Manually Section uploaded)

Copyright © NIC, 2016 Ver. 1.1 Dated: 19/02/16 NIC - EOF - EPAR- UM-001
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